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 (SEE REVERSE SIDE FOR CLASS OBJECTIVES)

Focus 

on 

Excel! 

 

 Excel Level 1   Wednesday  March 7 
   

 Excel Level 2  Thursday    March 29    

 Excel Level 1  Wednesday   April 18 
 

 Excel Level 3  Thursday   April 19    
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Microsoft Office Excel 2010: Level 1 

Course Objectives 

 explore the Excel 2010 interface. 
 create a basic worksheet. 
 perform basic calculations. 
 modify worksheet data. 
 format a worksheet. 
 modify a worksheet's page setup. 
 print workbook contents. 
 manage multiple worksheets in workbooks. 

 

Microsoft Excel 2010: Level 2 

Course Objectives 

 calculate with formulas. 
 organize data using sorts and filters. 
 create and modify charts. 
 analyze data using PivotTables and PivotCharts. 
 insert graphic objects. 
 customize workbooks and the Excel environment.  

 

Microsoft Excel 2010: Level 3 

Course Objectives 

 enhance productivity by streamlining the workflow. 
 collaborate with other workbook users. 
 audit worksheets. 
 analyze data. 
 work with multiple workbooks. 
 import and export data. 
 integrate Excel data with the web. 

     

 


